Monitoring and Evaluation Advisor

Status
Department
Reports To
Compensation
Band
Description

Full-time position
Program Management and Quality
Senior Monitoring and Evaluation Advisor
3A

Responsibilities

Located in Toronto, Ontario, Canada, with travel to different Plan Country
Offices.

Reporting to the Senior Monitoring and Evaluation Advisor, the Monitoring
and Evaluation Advisor’s focus is to strengthen Plan Canada and partners in
monitoring systems, program learning feedback mechanisms, and program
evaluations in assigned project portfolio. The Advisor will work closely and
cross-functionally with technical experts, program managers based in Canada
and abroad, and with monitoring and evaluation staff in Plan Country Offices.
The Advisor will require solid technical proficiency, engaging facilitation
skills, and the ability to work congenially within a highly cross-functional and
large team. The Advisor will support the implementation of a wide variety of
Plan Canada projects with the objective of improving program effectiveness
and ensuring donor compliance. The Advisor is a mid-career M&E
professional (4+ years of experience) who is looking to advance their career in
monitoring and evaluation in a global not-for-profit organization. Proficiency
in English and French is required.

Program start up:
 Contribute to the development and design of logical and practical
measurement frameworks, monitoring systems and evaluation strategies
in project start-ups, including participatory monitoring and feedback
mechanisms
 Strong facilitation skills to guide groups of 20+ in determining data
sourcing, collection, and reporting protocols, procedures, and
mechanisms in program countries
 In collaboration with program managers and technical advisors, ensure
monitoring and evaluation components are well integrated into start up
workshops and implementation plans of new projects
 Manage consultants remotely in the design and implementation of
baseline surveys, verifying methodology incl. sampling methods,
analysis frameworks, and ensuring quality check mechanisms along
with reviewing data collection tools for specific projects
Program Monitoring, Evaluation and Learning:
 Support the Senior Advisor in the design and implementation of robust









monitoring systems and procedures as well as evaluation strategies for
assigned projects in portfolio
Review program reports and provide M&E related recommendations to
program departments to strengthen the monitoring and evaluation
components of the project in portfolio
Coordinate with and provide recommendations to M&E staff in PLAN
Country Offices on monitoring systems incl. data collection tools, data
compilation, representation, analysis and reporting
Support the maintenance of quality monitoring systems in Plan Canada
to enable reporting to donors and other stakeholders
In collaboration with program managers, technical experts and external
consultants when needed, compile raw data and choose data
representations, and document lessons learned and best practices from
programming, including learning dissemination plans
Support the integration of lessons learned from project evaluations and
reviews to further improve the implementation of projects
Strengthen and support both internal and external evaluation processes
for Plan Canada supported projects

Capacity building and training
 Contribute to increasing the technical capacity of Plan Canada staff and
Country Offices in the area of monitoring, evaluation and learning,
including integration of gender and child rights elements
 Support Plan Canada staff and Country Offices in the use of data
collection methods for qualitative, quantitative and participatory
research
 Represent Plan Canada within relevant Learning networks related to the
field of Monitoring, Evaluation and Learning
Skills/ Experience/
Qualifications











Good understanding of monitoring systems building, participatory rural
appraisal methods, and sector-specific evaluation methods in
international development
Proven track record and expertise in developing and implementing
monitoring systems in international development contexts in education,
health, and livelihoods projects
Proven track record and expertise in results based management
approach, including outcome monitoring strategies
Demonstrated capacity in data collection, compilation, representation,
and analysis skills for both quantitative and qualitative data
A working knowledge of institutional donor requirements and results
frameworks formats (UN, EU, Dfatd, etc.)
Demonstrated experience in capacity building, training development
and facilitation in areas of monitoring and evaluation
Demonstrated experience in engaging workshop participants through
participatory facilitation techniques and strategies
Demonstrated capacity to work congenially and effectively in a team
setting and in cross-cultural contexts
Demonstrated capacity to manage a variety of tasks simultaneously

People Leadership
and Managerial
Responsibilities

Requirements

About Plan
Canada

The Advisor position often will not have people leadership but rather be an
individual contributor as part of a wider team with specific accountabilities
within a team. If individual is a people leader both team size, budget and
projects/program scope will be at departmental level impact. Where individual
is accountable for a team, this person is directly responsible for the
management of that team and is reflected on his/her performance framework at
a minimum 10% of time.
Budget and number of staff can be directly
correlated to scope of portfolio. Role includes full accountability for
recruitment, hiring, setting performance expectations, and managing
performance, promotion, demotion and discipline up to and including
termination in line with organizational policy and adherence to legislative
requirements including ESA and Human Rights Code. Leadership includes the
management of: temporary, contract, intern, volunteer or permanent staff.
 Preferably a Master’s degree in statistics, sociology, anthropology,
economics, or development research related field or equivalent work
experience in monitoring and evaluation
 Strong familiarity with Results Based Management approaches of a
variety of donors
 Minimum five (5) years’ experience in planning, research, monitoring
and evaluation of social development programs and projects, preferably
in an international development context
 Advance knowledge of statistical analysis, quantitative and qualitative
data collection methods and analysis. Advance knowledge and usage
experience of statistical software is mandatory
 Strong familiarity with participatory research and learning
methodologies
 Good knowledge of relevant software applications (Word, Excel,
Access, Project, SPSS or similar)
 Strong understanding of gender and child rights issues
 Demonstrated ability to review, synthesize information and produce
quality reports
 Strong computer skills using Microsoft Office (Word, Excel and Power
Point)
 Bilingual capacity in English/French is required
 A valid passport
 Eligible to work in Canada
Imagine working for a leading international Non Governmental Organization
(NGO) that’s dedicated to creating a better world. That’s Plan, a global
movement for change, mobilizing millions of people around the world to
support social justice for children in developing countries. Founded in 1937 as
Foster Parents Plan, we are one of the world’s oldest and largest international
development agencies, working in partnership with millions of people to end
global poverty. Not for profit, independent and inclusive of all faiths and
cultures, we have only one agenda: to improve the lives of children.
Plan Canada is part of a global network of offices in over 69 countries. Our
busy Toronto-based office undertakes fundraising, donor engagement and
public outreach, as well as overseeing a wide variety of field programs led by
our International Program Department, which includes experts in Health,
Education, Microfinance, Gender Equity, Child Protection and Humanitarian

Assistance. We have a dedicated, passionate and diverse team of over 170
employees who are committed to making a difference in the lives of children.
Join us and plan to change the world.
Visit our website: www.plancanada.ca
How to Apply

To apply for this role please forward, a cover letter and resume by March 2,
2014, in confidence to gethired@plancanada.ca. Please reference Monitoring
and Evaluation Advisor in the subject line.
You must be eligible to work in Canada (only applicants with Canadian
citizenship or permanent residency status will be considered).
Plan sincerely thanks all applicants for their expressed interest in this
opportunity; however only those who are being considered will be contacted to
take a technical proficiency test. Only candidates with strong test scores as well
as strong applications will be invited for an interview.
No Phone calls please.
Consistent with our Child Protection Policy the successful candidate must
receive clearance by a police background check, including the vulnerable
sector screen.

